Church in School Risk Assessment
To be carried out by the session leader

Name of activity or group: 
Venue:
Leader completing the assessment: 
Date of first risk assessment: 
Date to be reviewed: 
Age range of participants: 
Signed (by other volunteers and leaders): 

(It is important that the leader thinks through each risk factor themselves. The table below may be used only as a guide. Add and delete statements as appropriate.)
	Hazards
	Who might be harmed?
	What are you already doing?
	Further ACTION
Who/what/when?

	Slips, trips and falls
whilst entering and exiting
on stairs
on uneven surfaces
whilst outside 
	Everyone particularly children or people with limited mobility 

	Groups are encouraged to walk in sensibly 

The team knows where the nearest first aid box is

The playground will be used for outdoor activities as it has an even surface 

	

	Unknown adults 
Entering the venue
Outside the venue

	Everyone, particularly children 
	An adult is stationed at the door at the start of the session to welcome families into the hall 

Reception has a secure door 

All families are asked to register before entering the hall

The back door is shut once the session has started 
	

	Exiting the venue

	Children might exit the venue without a supervising adult 

Families might exit onto a road 
	An adult is stationed on the door when families are leaving at the end of a session 

Reception has a secure door

The main entry door is always in view 

Families are directed to use the safest exit 

	

	Fire 

	If trapped, volunteers and families could suffer fatal injuries from smoke inhalation and burns
 
	The school's fire risk assessment and procedure should be adhered to 

Flammable substances will not be used 

	

	Manual handling 
	Leaders and volunteers might suffer an injury if lifting heavy objects inappropriately 
	The school has a trolley available if needed 

Heavy objects will be carried by two people and lifted with bent knees

The door to the main hall from the car park may be used when carrying heavier objects 
 
	

	Stored equipment 
	Objects may fall onto children and adults if stored incorrectly

Storage units may fall onto children  

Chairs may fall onto children and adults if stacked incorrectly 
	Any craft equipment borrowed from the school is out on tables before the session starts

Storage units are fixed to the wall 

Chairs are always stacked out of the way of the main area and are stacked 4 chairs high 
	

	Electrical equipment 
	Adults and children may suffer an electric shock if faulty equipment is used 
	Portable equipment is checked for visual signs of damage before use 

Wires are not draped on walkways 

Exposed wires on walkways should be covered with gaffa tape 

Electrical equipment is kept away from where families will be consuming drinks 

	

	Craft materials
	Children, particularly young children, could choke on small objects 

Children could ingest substances such as glue 

Children may injure themselves or others whilst using scissors 

	Avoid using objects which could be choking hazards 

Encourage parents and carers to complete crafts with children

Use non-toxic glue and paints 

Use children's scissors 
 
	

	Hands on and physical activities 
	Everyone, but particularly small children, may be injured from pushing and shoving during group activities or whilst families retrieve resources 

Children, particularly small children may be injured during physical activities such as action songs

Sharing resources may cause arguments

	Ensure, as much as possible, that there are enough resources for the group size

Distribute resources onto tables instead of families standing to get the resources themselves 

Distribute resources evenly around the room 

Ensure that the space available is appropriate for the group size and physical activity 

Ensure children are spaced apart

Encourage families to be conscientious and patient, make sure expectations are clear 

	

	Food and drink 
	Adults and children might suffer an allergic reaction 

Adults and children might choke on food 

Spilt drinks might lead to slips and falls 
	Ask for allergy information when families register their attendance 

Make it known if common allergens are present 

Encourage families to stay seated when consuming food and drinks 

Have a cloth or kitchen roll available 
	

	Areas which are not in view 

	Some areas might be hidden when leaders and volunteers are in the main area (of the hall or playground). Children may be at risk if they are in these areas. 

	Where possible block off areas which are not in view

Station adults at different positions to keep all areas in view (particularly outside) 

Encourage parents and carers to stay with their children 

	

	Toilets 
	Children might become lost or wander off when visiting the toilet 
	Make sure exits are secure 

Ensure adults accompany children when going to the toilet 

Leaders and volunteers should be familiar with the location of the nearest toilets and convey this to families 

	

	Illness 
	Everyone 
	Children who require an inhaler are advised to have the inhaler in school

Antibacterial gel is available in the hall

Ensure tables are clean before serving food and drink  

	

	Lack of provision for additional needs 
	Everyone but particularly individuals with additional needs 
	Additional needs information is asked for so that appropriate provision can be provided where possible 

Where appropriate fiddle toys and other equipment may be borrowed from the school and made available in the session 
	



